
senior levels of the Trust, working collaboratively across 
functions, levels, and departments on shared objectives 
and interacting with sensitive and diverse visitor and 
guest audiences. Candidates are sought who have the 
ability to balance multiple priorities effectively, who are 
highly organized and resourceful, with the ability to respond 
to inquiries and to resolve infrastructure issues effectively 
and with a professional demeanor.

It is expected that the selected candidate will have broad knowl-
edge of the latest trends and best practices relevant to construction 
management, buildings and grounds management, and security 
measures; a demonstrated ability to supervise construction projects 
and buildings, grounds, and security functions; and knowledge of 
Microsoft Office products, i.e., Word, Excel, PowerPoint and Outlook.

Qualified candidates will have a minimum of 15 years of broad experi-
ence in property management and development and a demonstra-
ble track record of successful completion of construction projects at 
a complex not-for-profit organization, such as a college or university, 
or a for-profit business, such as a large hotel or resort. A minimum of 
10 years of supervisory experience is required, including overseeing 
buildings and grounds functions and preferably security, as well. Can-
didates must possess a Bachelor’s degree in business, civil engineering, 
or a related field; an advanced degree is preferred. Spanish-language 
fluency is highly desirable.

THE COMPENSATION
The salary range for the Director of Property Management and Development 
is competitive and dependent upon qualifications and experience. In 
addition, the Trust offers a generous benefits package, including:

403(b) Retirement Plan
Medical/Dental/Vision Insurance
Flexible Spending Accounts (FSAs)
Life and AD&D Insurance
Disability Insurance
Employee Assistance Program 
(EAP)

TO APPLY
If you are interested in this outstand-
ing opportunity, please apply online 
at:

www.bobmurrayassoc.com

Filing Deadline: 
Open Until Filled

Applications will be reviewed  
as they are received.

Following the filing deadline, resumes 
will be screened according to the 
qualifications outlined above. The 
most qualified candidates will be 
invited to personal interviews with 
Bob Murray & Associates. A select 
group of candidates will be asked 
to provide references once it is 
anticipated that they may be rec-
ommended as finalists. References 
will be contacted only following 
candidate approval. Finalist inter-
views will be held with the President 
and senior management. Candi-
dates will be advised of the status 
of the recruitment following the 
selection of the Director of Property 
Management and Development. 

If you have any questions, please 
do not hesitate to contact Valerie 
Phillips at:

(916) 784-9080

DIRECTOR OF  
PROPERTY  
MANAGEMENT  
AND DEVELOPMENT



THE ORGANIZATION
In 2001, Walter and Leonore Annenberg 
established The Annenberg Foundation 
Trust at Sunnylands (“Sunnylands” or “the 
Trust”) to “address serious issues facing 
the nation and the world community.” They 
envisioned Sunnylands as a place where intimate 
and solution-driven meetings could take place as they 
had while the couple were alive. Today, the Trust is an inde-
pendent 501(c)(3) nonprofit operating entity governed by a 
nine-member Board of Trustees composed of the children and 
grandchildren of Leonore and Walter Annenberg.

For more than 40 years, Ambassadors Walter and Leonore Annenberg 
welcomed political, business, educational, and entertainment leaders 
to Sunnylands, their 200-acre winter home in Rancho Mirage, Cal-
ifornia. Since opening Sunnylands to retreat participants and to the 
public in 2012, the trustees and staff have created what the Annenbergs 
envisioned. The estate and historic residence are providing a place 
of tranquility and hospitality where national and international leaders 
convene to “promote world peace and facilitate international agreement.” 
In that same time, more than half a million visitors have enjoyed  
Sunnylands Center & Gardens and its tours and public programming. 
Preservation of the acclaimed midcentury modern buildings designed 
by A. Quincy Jones and the cultural parkland landscape with its nine-
hole golf course designed by Dick Wilson is central to the unique 
mission of Sunnylands. 

The Trust acknowledges the people who first lived in the Coachella 
Valley and whose descendants reside there today. Sunnylands occupies 
a space where indigenous people gathered and built community. 
The hope is that engaging in important conversations on national 
and world affairs honors those who came before.

Sunnylands is committed to preserving the environment and uses 
the 200-acre estate as a living laboratory to develop sustainable 
environmental practices, including water conservation measures, 
generating solar and geothermal energy, and constructing green 
buildings. Sustainability is a core value of the organization. A sus-
tainability team ensures the use of best 
practices in accordance with 
the following Green Vision 
statement: 

“Environmental respon-
sibility is a core value 
of the Annenberg 
Foundation Trust at 
Sunnylands. Embrac-
ing creative and  
innovative solutions 

is central to the Sunnylands culture. 
We strive to be a leader in imple-
menting sustainable practices to 
meet our current needs without 
compromising the environment for 
future generations. Sharing our 
environmental experiences with 
the public broadens the impact of 
our actions.”

THE POSITION
The Director of Property Manage-
ment and Development is a senior 
position at the Trust, reporting to 
the President. The Director oversees 
all functions related to the con-
struction, development, improve-
ment, preservation, maintenance, 
and security of the Trust’s physical 
infrastructure. This encompasses 
all buildings and grounds on the 
four sectors of the property: the 
historic estate, the Center & Gardens, 
the administrative campus, and 
undeveloped land.

Essential functions of the position 
include:

Leadership

- Collaborates with other senior 
staff to ensure that the Trust func-
tions efficiently and effectively.

- Plays a leadership role with other 
senior managers in building a 
positive workplace culture and 
in supporting the professional 
development and morale of the 
Trust’s staff.

- Promotes the long-term vision of 
the Trust, contributing to growth 
and innovation from both a tac-
tical perspective in day-to-day 
operations and a strategic per-
spective in long-term planning.

- Provides leadership and direc-
tion for the development and 
oversight of the Trust’s physical 
campus.

- Supervises four exempt man-
agement positions who 
lead their departments: 
the Director of Facilities 
Planning and Manage-
ment, the Director of 
Agronomy and Land-
scape, the Director of 
Administrative Opera-
tions, and the Director 
of Security.

Construction Management

- Manages all construction proj-
ects, both for new development and 
for enhancements to existing buildings 
and grounds.

- Develops and implements plans for construction projects for buildings 
and grounds to meet the Trust’s goals, objectives, and physical space 
needs.

- Presents data, findings, recommendations, and results regarding 
construction projects in written and verbal progress reports to senior 
staff, the President, the Budget and Finance Committee, and the 
Board of Trustees.

- Supervises the external owner’s representative and/or directs an 
internal team for each construction project.

Buildings and Grounds

- Ensures with the Directors of Facilities Planning and 
Management, Agronomy and Landscape, and Ad-
ministrative Operations that their departments are 
provided with sufficient staffing; supervisory, 
technical, and safety training; and clear operating 
policies and procedures needed to accomplish 
assigned projects on time and on budget, in order 
to maintain the property to first class standards, 
and to enable the Trust to carry out its retreat 
and public programs efficiently and effectively.

- Ensures that all buildings and grounds activities 
are conducted in compliance with applicable federal, 
state, and local laws and regulations.

- Performs regular site inspections of all sections of the 
property to ensure adherence to appearance, functionality, 
and safety standards.

Security

- Ensures with the Director of Security that the depart-
ment is provided with sufficient staffing; supervisory, 

technical, and safety training; and 
clear operating policies and pro-
cedures needed to secure and 
protect the property, staff, guests, 
and visitors from external threats.

- Ensures with the Director of Secu-
rity that the Trust has up-to-date 
and effective drills and commu-
nications, response, and recovery 
plans for threats and disasters.

- Ensures with the Director of Se-
curity that the Trust coordinates 
with the appropriate external 
law enforcement agencies to 
identify, evaluate, prioritize, and 
act promptly in response to 
threats, risks, and losses.

THE IDEAL 
CANDIDATE
Sunnylands is seeking candidates 
with a demonstrable passion for the 
mission of the Trust, with impec-
cable integrity, and with a desire to 
work in a dynamic environment. The 
ideal candidate will be a motivating 
and collaborative leader with the 
ability to develop and manage staff. 

The selected candidate will be 
a forward-thinking visionary 

who takes a creative and 
opportunistic approach 
to problem-solving and 
implementing the vi-
sion of the Trust. The 
ability to supervise 

and direct staff ac-
cording to overall Trust 

policy, to set employee 
goals and objectives, and 

to develop staff to maximize 
their potential is essential.

The ideal candidate will be an ex-
cellent and effective communicator, 
active listener, and team player with 
outstanding interpersonal skills. A 
successful candidate will be com-
fortable influencing at the most 
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